
Skylert Rapid Notification System 

Families can determine which phone numbers and which Email addresses will receive Skylert notifications by logging into Family 

Access.  Please. Note:  Only the first guardian of the first family will be able to make changes to the information in the “Primary 

Guardian” area.  However, all other guardians will be able to enter additional phone numbers and email addresses in all fields other 

than those in the “Primary Guardian” area.

1. Log in to Family Access.

2. Click the Skylert Link on the left side of the page.

3. If you make changes, click the SAVE button on the right side of the page. (Highlighted in Yellow Below)
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Please note that the Primary Phone, Work, Cellular, and Home Email shown under My Skyward Contact Info are the same pieces of
information recorded in our Skyward student database.  Changes you make on this screen are immediately recorded in both Skylert and the 
database used by Winneconne staff to call or email you individually. 

You may choose to have 
notifications sent via text 
message as well 

You may add an additional 
phone number or email 
address to which the 
notification will be sent 

Click the drop down menu to 
indicate the type of phone the 
number corresponds to 

If you make changes, 
be sure to click Save  
before exiting this 
screen 




